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WHISTLE BLOW ER / VI GI L MECHANISM POLI CY

Companies Act, 2013 requires, cvery listed company to establish a vigil mechanism for the
Directors and emplovees t report genuine congerns in such manner as may be preseribed. Such
a vigil mechanism shall provide for adequate safepusrds against victimization of persens who
use such mechanism

The establishment of vigil mechanism is also essentizl as per Clause 4% of the Listing agreement
relating to Corporate Governance, Though Corporate Governance is not applicable to the
company but the company being a responsible Corporate established o Whistle Blower (vigil)
mecharism,

The objective of Whistle Blower (Vigil) mechanism is to provide a channel to the employees to
report to the manzgement concerns about unethical behavior, actual or suspected fraud or
violation of the Codes of Conduct or palicy. The mechanism also provides a adequate sateguards
against victimization of emplovees, However neither it authorizes employees to escape from
their duty of confidentiality nor provides a route for raising malicicus allegations against people
in autharity or their colleagues in general.

This Pelicy is an extension of the Code of Conduct. The Whistle Blower’s role is that of a
reporting party with reliable information. They are nol required or expected o act as
investigators or finders of facts, nor would they determine the appropriate corrective or remedial
action that may be warranted in a given case,

Whistle Blowers should not act on their own in conducting any investigalive aclivities, nor do
they have a right to participate in any investigative activities other than as requested by the

Chairman of the Audit Commitiee or the Investigators.

All Employees of the Company are eligible to make Protected sclosures under the Policy, The
Protected Disclosures may be in relation to matlers conceming the Company,

The definitions of some of the key terms used in this Policy are given below,

1. Awpdit Committee” means a Commitice constituted by the Board of Directors af
Company,

2. “Boanrd™ means the Board of Dicectors of the Company.
3. “Company” means THE INDIAN WOOLD PROLBUCTS COMPANY LIMITED.
4, "Employee” means every emplovee of the Company, including the Directors in the

emplovment of the Company,

5. "Investigators" mean those persons authorised, appointed, consulted or approached by
the Chairman of the Audit Committee.

i, "Protected Disclosure' means anv communication made in poad faith that discloses or
dememretratss information that may evidence unethical o imomoner aetivity,
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7. "Suhjeet” means a person against ar in relation to whom a Protected Disclosure has been
made or evidence gathered during (he courss of an investigation,
8 "Whistle Blower" means an Employes making a Protected Disclasure under this Policy.

The policy encourages all the Whistle Blowers ta voice all their genuing concerns which shall
include but not limited to the following:

a,  Abuse of authority

b. Breach af trust

c. Breach of contfidentiality.

(. Ay unlawful set, whether eriminal or a breach of the civil law
e, Financial irregularities, including fraed, or suspected frad

£ Deliberate violation of law/! regulation

o, Misappropriation of Company assels’ funds;
b Any otber uncthical or improper conduet.

PROCEDURE
All Protected Disclosures including Mnancial/accounting matters should be addressed o the
Chairrman of the Audit Committee of the Company for investigation,

1f a protected disclosure is received by any executive of the Company other than Chairman of
Audit Committee, the same should be foresrded to the Chairman of the Audit Committee for
further apprapriate acticn.

Appropriste care must be laken to keep the identity of the Whistle Blower confidential,

Protecied Disclosures should preferably be repocted in writing s as 1o ensure A clear
understanding of the issucs raised and should either be typed or weitten in a legible handwriting
in Enalish, Hindi or in the regional language af the place of employment of the Whistle Blower,

The Protected Disclosure should be forwarded under a covening letter which shall bear the
identity of the Whistle Blower, The Chairman of the Audit Commitiee, as the case may be shall
detach the covering letter and forward only the Protected Disclosure to the Investigators for
invest panan.

Protected Disclasures should be factual and not speculative or in the nature of a conclusion, and
should contain #s much specific information as possible 1o ailow far proper assessment ol Lhe
nature and extent of the concem.

For the putpose of providing protection 1o the Whistle Blower, the Whistle Blower should
disclose hisfher identily in the covering lenler farwarding such Protected Disclosure,
A |
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INVESTIGATION

All pratected disclosures under this pelicy will he recarded and thoroughly investigated. The
Audit Committee may investigate and may al its discretion consider tnvalving any other Officer
of the Company.

The decision to conduct an investipation taken by the Audit Commiltee by itzelf is nol an
accusation snd is 1o be treated as a neutral [act tinding process.

Subject{s) will normally be informed in writing of the allesptions at the oulset of a formal
investization and have apportunities lor providing their inputs during the imvestigation.

Subjectis) shall have a duty 1o co-operate with the Audit Committes or any of the Officers
appointed by it in this regard to the extent that such cooperation will not compromise selt
incrimination protections available under the applicable laws.

Suhjectis) have a respansibility not to interfere with the investigation. Evidence shall not be
witlheld, destroyied o tampered with and witness shall not be inluenced, coached, threatened ar
intimidated by the subject(s),

The Tdentity of the subject(s) and the Whistle Blower will he kept canfidential to the extent
possible given the legitimate needs of law and the investigation,

Unless there are compelling reasons not 1o do so, subjectis) will be given the ppportunity Lo
respond 1o material findings contained in the investigation repott, Mo allegation of wrong daing
against a subject{s) shall be considered as maintainable uniless there is good evidence in support
of the allegation.

Subject{s) have a right to be inlormed of the outcome of the investigations,

The investigation shall be completed normally within B0 days of the receipt of the protected
disclosure and is extendahble by such period as the Audit Committee deems 7t and as applicable.

DECISION

If an investigation leads the Chalrman of the Audit Committee 1o canclude that an improper or
uriethical ael has been committed, the Chairman of the Audit Committee shall recomimend 1o 1he
manzzement of the Company 1o take such disciplinary or corrective action as the Chairman of
the Audit Committee may deem fit, [t s claified that any disciplinary ar corrective aclion
initiated agzinst the Subject as a result of the findings of an investigation pursuant to this Policy
shall adhere o the applicable persannel or staff conduct and disciplinary procedures.
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REPORTING

The Chairman of the Audit Committee will submit a report 1 the Board an a regular basis about
all Protected Disclosures referred 1o him‘her since the last report together with the results of
imvestigations, iF any.

PROTECTI OXN

Na unizir treatment will be meted out to @ Whistle Blower by virtue of hisf her having reporied a
Protected Disclosure under this Policy.

The identity of the Whistle Blower shall be kept confidential.

Any other Employee assisting in the said investipation or furnishing evidence shall also be
protecied 0 the same extent as the Whistle Rlower,

RETENTI ON OF DOCUMENTS:

All Protected disclosures decumented along with the results of investigation relating thereto,
shall be retained by the Nodal (Mficer for a periad of 5 (five) vears or such other period as
specified by any ather law in force, whichever is more,

MODI FI CATI ONJAMENDMENT

The Company reserves its right 1o modify or amend this Policy at any ime in whele ar in pan
with the approval of the haard of directors. However no such amendment or modification will ha
hinding on the employees unless the same is notified to the emiployees inwriting,

Date: - 28.05.2013
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Kreishna Kumar Mohta
Chairman



